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'APPLICATION FOR RECORDS RETENTION SCHEDU.LE DSPARTIACNT BE AETARY OF ﬁ*,?%m
. 4 ’ ‘ RECORDS MANAGEMENT DIVISION

N 4
INSTRUCTIONS: See Publication No. 76—RM— for instructions on compieting this form. Forward stgne.d original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue Atlanta, Georgia, 30334,

3. Ac’tion Réqdested

" 3. [ Estabusn Retention Schedule; fecord will continue to accumulate.
b. . O Dispose of present accumulation: fio further accumulation anticipated.

I i __.__._.-' - 55

Attention: Scheduling Section. . (
~__FOR AGENCY USE 1. Agency Address’ Georgia Dept. of Pﬁblic FOR RECORDS MANAGEMENT USE
Application Date : : Safety T Application Number . o
A_pril __9, 1979 : Motor Carrier Unit q LQ:?
Application Number 959 E. Confederate Ave. Date Recaived Data Completad
- Atlanta, Georgla . MAY 3 1979 | MAY 3 g 1979
2. Person to Contact N . - Workmg Tltle ‘ - M'I:e_l;;;_f_l-;ﬁ; Number
Captain Fred Portwood Supervisor

The Driver Support Division prov:Ldes administrative supervisory support to the Driver
Services Section, Accident Reporting Section, No-Fault Insurance and Permits Section,
Motor Vehicle Inspéctioh Section, and Motor Carrier Unit. The responsibilities

of the Division are directed toward the improvement of driver capabilities: motor vehicle
safety; accident and enforcement reporting; and assurance of driver insurabilitx

7. Record Series Description This file contains the fol!owmg documents finclude form numbers and m*les it any)
Attach samples of the file, .

-

Included are: Motor Carrier Inspection Unit Report (Form :DP8--172) and MCIU Monthly
Recapitulation of Violations Disclosed. (MCIU Form #1A)
File is arranged: Alphabetically by company name. R -
&, “Monthly Reference Rate How often are records referred to which are: ST .
One to six months old ____ 5_,__,__: Seven to twelve months old 1 . Thirteen to twenty-four months old _‘__.].-_,.m,__;
. twenty-five months and older_ 0 2
J. Annual Rate of Accumulation of Rerords : ’ ‘ T o
Letter-size drawers .. - Leyal-size drawers ___ 2 ______:Shelves S —: Other (specify)

AR-50--71, Ruv. 16 (Over)

AT e e AT e h e e e e LTI T R R e T

D°°”me“t_5 relating to: ingpecting motor carriers(for hire), motor carrier's records and dvier's recqre

¢._. 0O Amend ApplicationNo, . . _____.___ Check One: OO Change; O Supercede O Void_ s
_}4, Dates of Series ‘ 5. Records Series Title (foliowed by title used in office,; if different)
Earliest Latest L
197h | 1979 : Motor Carrier Inspection Report pjle
6. Division and Offlce Functlon What is the function of the Division and the Office in which this record series is created?




T LT E o o ok reey T

YES | NO 10, _Questionnaire  (Place an "_)-'('} in the proper column)

gt g iy

'V, K -~ | a. Is this the official copy of the series?
X pe If not. where is it?

.-—--? - il

b, Does the serles contain fonﬂdentlai information requmng security handl:ng? If yes, cite law or regulation}

< | . lIs this a vital record?___. f | 3

e

———— e e L

X d Does this series have hlstoncal or Iong term research value? -

h‘._h

/ e. When one or two documents in the file make it necessary to keep- the entire file for a long penod cou!d these
N/A -

—— T —— ——

. documents be scheduled separately?
N RS A lahimfgmmlorlcgmmed,m thlsjm_eimrgublushedz _L‘ygskanash copy

S -

x g. I; the information contained in this series ever analyzed and/or recorded in a summanzed report? .
Tt . _Myesattachcopy, . .. - RO -

A . h. is there a duplication of this series in y0ur office, or in another office or agency?
If yes. where} = _Federal Department of Transportation

e

_X. M,L s thmsgugifaaa majer portion Qf it! reqularly microfilmed?_

e A

:x | _]... Does the record serigs result in a computer printout?

11 Retention Requirements ~ The following requires the senesr to be kept:

»

a. State Law s years, - d. Audit period

PP

years.

s -

b. Statute of llmitatnon e e YIS, e. Administrative need

.years,

Attach Copv or excerpt of laws ot regulations. Explain administrative need. ..

c. Federal law . , ---years, ~ - f. Federal retention INStructions e ... Ye€ars.

12. Annmved Dispdsiﬁ;i I.n'strgq:ti'ons This agency recommends that the flle series be cut ‘E:nf at the end of each
' ' [j‘CaIendar Year; O Fiscal vear; O Other

I3 Hold in the current filesarea —_ _____month{s) -
O Transfer to local holding area, hold .. -year(s}; then

& Transfer to State Records Center; hold ___.g___.,____year(s); then

& Destroy, : ' ~
O Transfer to State Archives for permanent retent:on :

O Other (Specify} 4

year{s); then

A Concur R o

() Nomconeur = - == - -

upervisor of Motor Carr ' nspection Unit

These instructions apply to all prior and future accumulations of the series,

-

o e i e S e e then,

Date

f ngead/De signee (Sgnature) ___Date
»
_ AN TH

w_\.mw

State Records Committee (Signature)

Date

(If disapproved, attach letter |
of explanation.) *|__Secretary e/Designee

Attornev GenerallDessgnee
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Recommendations in para- " — U —— ——
graph 12 are approved. State Auditor/Designee i . ~ fsza-??
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